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Dear Parents, 
  
Welcome to 21st Century Community Learning Centers of Savannah Chatham 
County Public Schools. We are committed to providing high quality and 
engaging enrichment activities that support student’s learning and 
development. The 21st CCLC program is a federally-funded afterschool 
program. The purpose of the program is to provide free and expanded 
academic services to students The program gets students outdoors where they 
can be active, offers field trips that allow them to explore new interests, and 
provides homework assistance, academic instruction in reading and math, 
offers service learning projects, engages students in cultural projects, and more. 
In addition, parent education (GED, ESL) and parent involvement activities will 
be provided within our program at no charge to parents. 

 
We are happy to have your family as participants in our program. We like to 
think of our afterschool program as a place where children and adults feel at 
home… a place where they are accepted…a place where laughter and play 
are cherished…a place where each family’s needs are recognized and 
addressed. We hold special pride in our professional staff. Selected for their 
abilities to help children reach their greatest potential, they are the strength of 
our program. When visiting your 21st CCLC Program, please take time to listen, 
to watch, and to learn from this unique group. It is our role to encourage and 
facilitate the learning of children, parents, and one another. We are pleased to 
embrace this responsibility. 
 
This handbook is a valid part of the enrollment agreement between the 
program and the parents/guardians of the child (ren). Please take a few 
minutes and read over all the material enclosed to obtain a better 
understanding of policies and procedures. As the Director, please let me again 
extend my heartfelt gratitude to you and your child. May you have a wonderful 
2012 – 2013 school year.  If we can ever be of assistance, please call our office 
at 912.395.5686. 
 
Sincerely, 
 

Aldric Dekle 
 
Aldric Dekle, Project Director 
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Program Organization 
 

Aldric Dekle is the Project Director.  He is ultimately responsible for all operations 
of 21st CCLC Programs at all school sites of the Savannah-Chatham County 
School District.  His responsibilities entail general supervision of sites, being the 
liaison between the Project and the District, managing the overall budget, 
program evaluation, and general assisting with all activities related to 21st CCLC.  

Derrick Crawford, Kevin Foard, & Johnathan Manning are Program Coordinators.  
They assists the Project Director with all operations of 21st CCLC Programs at all 
school sites of the Savannah-Chatham County School District.  Responsibilities 
entail general supervision of site Programs, program evaluation, and general 
assisting with all activities related to 21st CCLC.  

Senior Clerk 
Latasha Cody is the Program Clerk.  She is available for all operations of 21st 
CCLC Programs at all school sites of the Savannah-Chatham County School 
District.  Her responsibilities include assisting in the managing of the overall 
budget (purchase orders, supplies, etc.), program evaluation, and general 
assisting with all activities related to 21st CCLC.  

21st CCLC Site Coordinators & Instructors 
The dedicated, enthusiastic, creative instructors utilized by 21st CCLC are the 
core of the program and the key to our success.  Instructors may be certified 
teachers and/or classified personnel.  It is their responsibility to uphold the goals 
and objectives of 21st CCLC and to operate within the parameters of the grant 
through the courses they teach. 

Partners & Collaborators 

x America’s Second Harvest of Coastal Georgia 
x Chatham –Savannah Youth Futures Authority 
x Girl Scouts of Historic Georgia 
x YMCA of Coastal Georgia 
x Savannah Cultural Affairs 
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What is a community learning center? 
A community learning center offers academic, artistic, and cultural enrichment 
opportunities during non-school hours or periods when school is not in session 
(including holidays, weekends or summer recess). A community learning center 
assists students in meeting State and local academic achievement standards in 
core academic subjects, such as reading and mathematics, by providing the 
students with opportunities for academic enrichment. Centers also provide 
students with a broad array of other activities such as drug and violence 
prevention, counseling, art, music, recreation, technology, and character 
education programs during periods when school is not in sessions. Community 
learning centers must also serve the families of participating students, e.g., 
through family literacy programs. 
 

How does 21st CCLC fit within the broader context of a school’s 
improvement plan? 

A 21st CCLC program can be an important component in a school 
improvement plan, particularly as it offers extended learning time to help 
children meet State and local academic standards. Local programs ensure that 
the academic services they provide are aligned with the school’s curriculum in 
the core subject areas. 
 

21st CCLC Philosophy 
Childhood is a time like no other. It’s a time for exploring … for creating … for 
discovering about oneself … for meeting the world … for learning how to learn 
… for being accepted “just the way I am.” It’s a time for blossoming and being 
cherished and a time to just be a child.  
 
Our afterschool site coordinators and staff are committed to the belief that all 
children are gifted. It is the role of the educators to build upon a child’s current 
skills. Since children learn at their own pace, our staff will look to them to 
determine the next stage of development. This “child-guided” learning 
approach is the basis of our philosophy.  
 
Time and again, research is showing us that THE main component of a sound, 
quality education is leadership of a well-trained, sensitive adult. We commit to 
providing a quality staff to teach your child.  
 
We respect parents as the most significant providers of their child’s education. 
We are pleased to serve as your extended family members and co-partners in 
your child’s education.  
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21st CCLC Vision 
� Significantly improve academic performance of participants in reading 

and math to meet or exceed state performance standards.  
Strengthened program through the development of extensive community 
partnerships and a shared vision which will provide enhanced academic 
performance, equitable services and access to technological, cultural 
and artistic events.   
 
� From school to the world: All students prepared for productive futures. 

 
21st CCLC Mission 

� To provide quality activities, based on the Standards for Quality School-
Age Care, that meet the needs and interests of students related to their 
regular school-day experience in elementary, middle, and high school 
settings. 
 

� To ignite a passion for learning and teaching at high levels. 
 

21st CCLC Goals 
� Make available an on-site after-school program for the benefit of students 

and parents of a school. 
� Provide low-income students who are not receiving other financial assistance 

an opportunity to attend an after-school program. 
� Contract with agencies/programs/individuals to provide specific enrichment 

services for after-school programs. 
� Provide after-school programs that allow students, parents, community 

resources, and staff to participate in the total program. 
� Monitor for quality programming and compliance to the standards. 
� Provide after-school programs that include, but are not limited to, 

constructive recreation, academic enrichment, and personal development. 
 

The purposes of 21st CCLC grants, as established by federal legislation, are: 

� To provide opportunities for academic enrichment and tutorial services to 
help students, particularly students who attend high-poverty and low-
performing schools, to meet state and local performance standards in 
core academic subjects; 

� To offer students a broad array of additional services, programs, and 
activities to reinforce and complement the regular academic program of 
participating students; and 

� To offer families of 21st CCLC students opportunities for literacy and 
related educational development. 
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PROGRAM INFORMATION 
The Savannah-Chatham 21st Century Community Learning Center is committed 
to providing Chatham County students with quality out of school time that 
supports both academic and social development. We also provide educational 
resources for our 21st CCLC families. Family members are encouraged to visit the 
campus frequently throughout the year. The partnership between 21st CCLC 
staff and the family is the most vital relationship of all.  
 
The program is open to all students attending a hosting school in grades 2nd 
through 12th. All required forms must be completed and returned to the 21st 
Century Community Learning Center office, located at each site, before a child 
may participate. Programs are available on a first come (requirements must be 
met). 
 

PROGRAM HOURS 
Hours of operation may vary from campus to campus. Generally, the program is 
open from the dismissal of the school day until 5:30pm or 6:00pm, Monday 
through Thursday or Friday (dependent upon your campus). Check with your Site 
Coordinator for hours of operation). The program center will be closed on 
SCCPSS holidays, early dismissal days, and bad weather days. At elementary 
sites, the YMCA fee-based program (Pryme Tyme) will be available to 
elementary students on some of these days. Call 912.351.3622 for details. 
 

STUDENT PARTICIPATION 
The 21st Century CLC site will compile a list of those students who did not meet 
grade level standards on the CRCT and/or grade level benchmarks. The list of 
students who did not meet standards will be generated and provided to the 
21st CCLC program. High school will use EOCT scores and credit deficiency to 
generate list of students. Students who did not meet grade level CRCT and/or 
benchmarks (including EOCT and credits) will automatically be invited to the 
21st CCLC program along with students with special needs including ELL, 
migrant, homeless and special education students. Invitations will be sent to 
eligible families. 

ABSENCES  
Absentees without prior notification may be mistaken for a missing child, 
resulting in unnecessary concern and time spent in searching for the child. 
Parents should notify the Site Coordinator if their child will be absent from the 
program. If your child will not be attending the program because of a 
scheduled appointment, vacation or other planned absence, please notify the 
Coordinator in advance.  
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ACADEMIC SUPPORT PROGRAMS 
 Programs are designed to assist children who are at risk of performing below 
grade-level. Some programs are designed to serve each student at their own 
level of performance, providing both enrichment and remediation. 
 
ACCIDENTS/INCIDENTS  
If an accident occurs while a child is attending the program, the staff will assess 
the injury and take appropriate action. First aid boxes are kept at the site to deal 
with minor scrapes, cuts and bruises. If a more serious injury occurs which 
requires medical attention, 911 will be called and the parent will be notified. An 
accident/incident report will be prepared and a copy will be sent to the parent. 
 
ATTENDANCE 
 21st Century Community Learning Center after school program is a curriculum 
based enrichment program and NOT aftercare. As per grant guidelines, it is vital 
for your child to attend a minimum of three afternoons per week. Attendance 
will be taken by our staff and reported daily. While unforeseen illness or 
emergency will inevitably occur, more than 5 unexcused absences from any 
class will leave the student open to removal of program.  

COMMUNICATIONS WITH THE SCHOOL 
During the school year, the Project Director acts as an Educational Liaison to 
coordinate academic assistance activities with the core educational goals for 
each program site. Periodically, teachers will be asked to identify areas for 
academic enrichment for each of the students enrolled. On-going 
communication and coordination efforts will be made to work with the 
principal, administrative, teaching, custodial and transportation staffs. 
 
CONFIDENTIALITY  
A Department of Education grant funds the 21st CCLC Program. The 
Department of Education requires that we provide information on our students 
for the purpose of assessing our program’s effectiveness. The 21st CCLC Program 
staff will, at all times, protect the confidentiality of the families participating in 
our program. Any information received by our staff will be used only as 
necessary and only by approved personnel according to District policy. In 
addition, our staff will protect the confidentiality of our participating families by 
protecting any other privileged information gained through conversations 
and/or written documents. No personal information will be released to outside 
entities without the expressed written consent of a parent and/or guardian. 
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CRISIS (EMERGENCY) PLAN 
21ST CCLC will follow the procedures as established and agreed to by the 
Savannah Chatham County School District. In the event the critical incident 
occurs during program hours, the staff will immediately notify the Project 
Director. The Project Director will contact the appropriate school officials to 
determine if the Critical Incident Response Plan should be initiated. 
 
Lockdown 

x Lock your door, shut windows, and make sure that all students are not 
in visible sight. 

x Make sure that all students are present and accounted for. Staff 
member will take the student sign-in sheet or student roster. 

x If a student is missing, fill out a red sheet and post it in a clearly visible 
area. 

x If you have an extra student in your activity, fill out a red sheet and 
post it in a clearly visible area. 

x Attendance will be taken in all locations by staff members in charge 
and confirmed via walkie-talkie or telephone. 
 

Fire Drill - Evacuation Procedures 
x The Program Staff Members in charge will instruct students to leave the 

room in an orderly fashion conforming to school evacuation procedures.  
x Staff members will ensure that all students and staff have exited the 

building. Staff members will take the student sign-in sheets and student 
roster and exit the building.  

x Attendance will be taken in all locations by staff members in charge and 
confirmed via walkie-talkie or telephone. 
 

Rapid Dismissal 
x In the event of a water main break, power failure, natural gas leak, etc. at 

the program site during our operating hours the following Rapid Dismissal 
Procedure will be followed: 

x In the event that a Rapid Dismissal is needed, an announcement will be 
made on the intercom system. The movement of students will be directed 
by the supervising adults. 

x Teachers and staff should lead their students to our designated safe area 
in the front of the school building. 

x There should be absolutely no talking so directions may be heard. 
x Visually handicapped students should be escorted by the buddy system.  
x Attendance will be taken in all locations by staff members in charge and 

confirmed via walkie-talkie or telephone. 
x Parents/Guardians will be called according to the phone numbers as 

submitted on the Registration Packet. 
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Tornado Drill Procedures 
Due to some of the catastrophes caused by tornadoes in the past years, the 
State Department requires schools to have tornado drills on a regular basis. To 
accomplish this, the following plan has been established. 

x When a tornado warning is issued for this area, an announcement will be 
made on the intercom system or walkie-talkies.  

x Teachers and staff should lead their students to the areas designated on 
evacuation map on the wall of each classroom and have students 
assume the position. 

x There should be absolutely no talking so directions may be heard. 
x Attendance will be taken in all locations by staff members in charge and 

confirmed via walkie-talkie or telephone. 
 
DISCIPLINE POLICY  
Students will be held to the same standards as they are during the school day. 
Students who do not follow our behavior policy will be given the following 
consequences:  
 

1. Staff will give a verbal reminder/warning describing the behavior.  
 

2. On the second offense, the student will be directed to the site supervisor’s 
office for a period of time.  

 
3. If child does not comply, parental contact will be made and child will be 

suspended from the activity.  
 
4. If child remains a disruption, the parent will be called to pick up the child. 

The parent will be given a written report and a warning of 
consequences/suspension for the child’s behavior.  

 
A child may be suspended for up to two weeks or more from the program for 
repeated violations. The Project Director will be informed before a suspension is 
applied. Options will be available to prepare the child for re-entry into the 
program. 

 
Guidance will always be positive, productive, and immediate when behavior is 
inappropriate. No child will be humiliated, shamed, frightened, or subjected to 
verbal or physical abuse while in the care of the 21st CCLC Program staff. While 
our staff will make every effort to accommodate your child’s needs, there may 
come a time when staff determines that the program will not be able to meet 
those needs. The 21st CCLC Program reserves the right to remove a child 
without use of the steps listed above if the Campus Principal or Project Director 
deems it appropriate.  
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DISCRIMINATION  
It is the policy of Savannah Chatham 21ST CCLC, not to discriminate on basis of 
sex, race, or religion in its educational program, activities, or employment 
policies as required by the Constitution and Title IX of the 1972 Education 
Amendment. Inquiries regarding compliance may be directed to Aldric Dekle, 
Project Director, 208 Bull Street, Room 303, Savannah, Georgia 31401. Phone: 
912-395-5686. 
 
DISMISSAL/LATE PICK-UPS  
Parents are responsible for picking up their child by the scheduled dismissal 
times. If you anticipate being late, please call site coordinator so that we 
may notify our staff. Students remaining at the site after the ending time are 
considered late pick-ups.  Students picked up fifteen (15) minutes or more 
after dismissal must be signed out as a late pick up. Chronic (3 incidents) 
late pick-ups may result in suspension or eventual withdrawal from the 
program. 

DISMISSAL: SIGN OUT PROCEDURES  
Anyone other than parent or guardian picking up a student should be 
prepared to show identification. Students will only be released to persons 
identified on the registration form as being allowed to pick up student. 
Students picked up early must be signed out.  A designated adult (over 18) 
must pick up your child.  
DISMISSAL:   Bus Transportation 
The primary purpose of First Student Transportation Department is to provide 
transportation to eligible students to their assigned stops in the mornings during 
the summer program and in the afternoons during the school year and summer 
programs. First Student Transportation and 21st Century Community Learning 
Centers staffs have determined that for safety reasons, changes in bus 
transportation will not be permitted without advance approval by both entities. 
Students who board a bus other than their assigned bus or request to get off the 
bus at other than their assigned stop may lose the privilege of receiving bus 
transportation and the parent will have to provide transportation. Use of 
transportation equipment for field trips, co-curricular activities and other 
authorized educational, cultural and recreational activities is permitted where it 
does not conflict with the primary purpose of transportation. 
 
Transportation is furnished to all students who attend their home school and 
those students that require transportation service to support their IEP. The 21st 
Century Community Learning Center staffs encourage supervision appropriate 
to the age and/or maturity level(s) of students at bus stops by parents or 
guardians. Students are expected to develop and practice riding behaviors that 
are safe, orderly, and respectful. Bus Drivers will encourage positive behavior 
management skills to help students achieve that goal. The school administration 
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is responsible for assigning appropriate, effective consequences for 
inappropriate behavior. Consequences for inappropriate behavior on the bus 
may range from 1 day off the bus to permanent expulsion from the bus. 
 
All students who qualify for transportation services are encouraged to ride the 
bus. Bus routes are designed so that students spend as little time as possible on 
the bus, but someone has to be first! Route numbers and pick up time will be 
provided to each family at the Open House and will able be available on the 
21st Century Community Learning Center’s website. 
 
Students receive annual instruction on safe riding procedures for the bus. Drivers 
are trained to operate the buses safely and with discipline to ensure student 
safety. If a student violates behavior expectations on the bus, the driver will 
contact the school administrator for assistance through a written bus referral. 
Consequences related to the bus are applied. In organizing and operating the 
transportation system, all applicable statues, rules and regulations of the State of 
Georgia, or its agencies, shall be strictly adhered to and all recommendations 
and suggestions shall be considered carefully. 
 
In all cases, first consideration shall be to provide safe transportation to eligible 
pupils. Careful consideration shall also be given to efficiency and economy of 
operation. 
 
In the event of an announcement of tornado watch or warning by the U.S. 
Weather Bureau, students shall remain in the school building until the regular 
time for dismissal or until such time, in the judgment of the Project Director or 
designee, students can be safely dismissed. In the event of other severe weather 
warning or condition, the Project Director or designee shall make a decision 
regarding the dismissal of students.  Parents may pick up their children from the 
program during a weather crisis. If students are riding the bus and a warning 
occur, the driver will go to the safest location for the duration of the warning. 
 
If the 21st Century CLC program delays or cancels transportation due to road or 
weather conditions, the local radio and television stations will be notified, 
whenever possible.  
 
DISMISSAL: LEFT AT SITE – NOT PICKED UP  
The 21st Century CLC teachers are responsible for students at all times. If the 
parent, guardian, or designated person does not pick up a child the following 
steps will be implemented: 
 

x Call the first, then if necessary, the second responsible adult on the 
Student Registration Form. 
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x If an emergency number is listed, call it. If no contact is made, proceed to 
next step. 

x Contact Campus Police at 912.395.5536. 
x The Site Coordinator will send a follow-up warning letter to the child’s 

home for the first infraction. 
x Child may be suspended from program for up to one week for the second 

infraction. 
x Child may be terminated from 21st CCLC and/or referral made for family 

support if there is a third occurrence. 
 
FIELD TRIP PERMISSION  
Field trips, including walking trips, will be taken throughout the program year. 
Transportation for most field trips will be arranged with First Student on school 
buses. Students who display disruptive behavior during the program will not be 
allowed to participate in field trips. Parents will be notified in advance of all field 
trips and be asked to sign a permission slip. The information must include a 
phone number at which a parent/guardian can be reached in case of an 
emergency during the hours of the field trip. Parents/guardians are strongly 
encouraged to escort students with medical needs on field trips. Uniforms must 
be worn on all field trips. 
 
HEALTH  
Our program operates for well children and staff only. Children who are mildly ill 
(e.g., minor cold symptoms) may remain at the campus only with an 
Administrator’s approval. Children should be fully able to participate in all 
activities, including outdoor play. Parents should provide appropriate changes 
of clothing so children do not become either chilled or overheated. Light 
sweaters or jackets should also be made available.  
 
Children with symptoms of communicable disease remain with a staff member 
until the parent or designated representative arrives for the child. We make 
every effort to reach the parents when a child is ill, but after 30 minutes we will 
call the emergency contacts indicated on the student enrollment form.  
 
We will not serve children with:  
 
• A fever of 101° F or above  
• A fever of 100° F if combined with another sign of illness  
 

• A skin rash that has not been identified by a phone call or in writing from 
a physician who has seen the rash  

• Diarrhea and/or vomiting two or more times in a day  
• Evidence of head lice or other parasites  
• Severe coughing  
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• Rapid or difficulty breathing  
• Yellowish skin or eyes  
• Pink eye  
• Sore throat or difficulty swallowing  
• Evidence of infection  

 
HALF DAYS/HOLIDAYS/EMERGENCY CLOSINGS  
The program will follow the Savannah Chatham County Public School District 
calendar. There will be no after school program on half days and school 
holidays. On days with weather advisories in which school does not dismiss early, 
the Project Director and school administration will make a decision on the day’s 
programming schedule.  
 
ILLNESSES  
If a child becomes sick, they will report to the site supervisor and parents will be 
contacted to pick up the child. Sick children will remain in the office until 
parental contact is made and the child is picked up.  
 
INFORMATION AND TECHNOLOGY ACCESS AGREEMENT  
Technology can greatly enhance the program activities, which allow individuals 
to interact with many computers. The Internet allows individuals to interact with 
thousands networks. Therefore all computers must be used in a responsible, 
efficient, ethical and legal manner. Failure to act responsibly will result in 
dismissal from the program. Software is utilized to block sites that are considered 
inappropriate sites. Students, who access inappropriate sites, whether or not 
they were blocked, shall be subject to dismissal from the program. If students 
inadvertently access an inappropriate site, it must be reported immediately to 
the teacher or staff. 
 
In addition, unacceptable uses of the computer and/or network by students will 
result in the revoking of access privileges. Serious misconduct will be referred to 
appropriate authorities. Unacceptable uses include, but are not limited to the 
following: 

x Violating the conditions of the State and Federal law dealing with privacy 
x Using profanity, obscenity, or other language which may be offensive to 

another user 
x Reposting (forwarding) personal communication without the author’s prior 

consent 
x Copying commercial software and/or other material in violation of 

copyright law 
x Using the network for financial gain, for commercial activity or for an 

illegal activity 
x Hacking or gaining unauthorized access to other computers or computer 

systems, or attempting to gain such unauthorized access 
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x Accessing and or viewing inappropriate materials 
x Downloading of freeware or shareware programs 

 
IRREGULAR ARRIVAL/DEPARTURE 
You may arrange for your child to leave and return to attend another team 
practice, drama club, student counsel, Title 1 tutorial, etc. A written plan of 
Irregular Arrival/Departure must be given to the Site Coordinator indicating the 
dates and times required. For example, if a student is picked up by a coach for 
practice at 3:30PM and returned at 4:30PM-you must notify us in writing before 
this irregular schedule begins. 
 
MEDICATIONS  
Medication will not be given during The 21st CCLC Program. 
 
PARENT INVOLVEMENT  
The 21st CCLC Program is built on the philosophy that parents must be involved 
in the child’s education. Various parent involvement activities and parenting 
workshops will be available throughout the year. GED and ESL classes will also 
be available and support will be provided to help those parents seeking self-
sufficiency. Parents are required to attend at least two activities per year and are 
encouraged to attend all available activities. Social and educational events are 
held throughout the year to promote interaction between staff and families and 
you are encouraged to attend. 
 
Parents may also be asked to serve on the 21st CCLC Advisory Council to help 
guarantee a setting that will reflect the needs of today’s families. If parents have 
concerns or need assistance with problems related to the program, they may 
discuss the issue with the Site Coordinator. If they are not satisfied, they may 
discuss their concerns with the Campus Principal or Program Director.  
PERSONAL BELONGINS  
We assume no liability for lost items. Students can keep personal belongings in 
their backpack. Students are NOT permitted to return to their lockers or 
classroom once the regular school day is over.  
 
PROGRAM POLICIES  

x Weapons: No weapons are allowed at any time on school property.  
 

x Drug Free Program: Students shall not knowingly possess, sell, use, transmit, 
or be under the influence of any narcotic drug, hallucinogenic drug, 
amphetamine, barbiturate, marijuana, alcoholic beverage, intoxicant of 
any kind, or tobacco. 
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REGISTRATION/PROGRAMMING FEES  
There are no registration or programming fees. The Program is offered to all 
students free of cost.  There may be a small materials and supply fee for certain 
activities and/or field trips. 21st CCLC is a state funded program, under No Child 
Left Behind, designed to provide extended learning and enrichment 
opportunities to students and parents.  Activities and classes are provided at 
each school in the Savannah-Chatham County School District.  Each 21st CCLC 
will be open 2 to 3 hours after school for planned activities, Monday through 
Thursday and in some sites, Fridays.  Adult education classes (e.g. ESL, GED) may 
be held mornings, evenings or weekends. 21st CCLC activities will be held 
throughout the school year and in the summer. 
 
RELEASE OF CHILDREN  
Persons other than the child’s parents may be required to present photo 
identification before being allowed to leave with the child. If your child (ren) 
attends extracurricular activities or must for any other reason change his or her 
arrival or departure time, either on a given day or for the duration of the 
program, please notify the Site Coordinator prior to the date the change is 
effective. 
 
RESPONSIBILITY OF PARENTS  
Parents must complete the registration form at the beginning of each new 
program year. All sections must be read, signed, and returned to the 21st CCLC 
office before a child can participate. Parents are responsible to inform the 21st 
CCLC office if a child will not be participating on their scheduled day or the 
child will have an unexcused absence. If your child will be absent from the 
program, please call the site and speak with the coordinator or leave a 
message. Any child with more than five unexcused absences may be removed 
from the program.  
 

x Work with my child to help him/her experience success.  
x Ensure a responsible person is at the bus to meet my child (ren).  
x Discuss any concerns with the Site Coordinator or Project Director.  
x Adhere to the terms of the discipline policy as stated in the handbook.  

 
RESPONSIBILITY OF PROGRAM 

x Provide a positive, supervised environment for your child at all times.  
x Provide appropriate snacks.  
x Make your child feel welcome, comfortable and safe.  
x Implement creative and enjoyable curriculum.  
x Provide academic and recreational activities.  
x Provide tutoring and homework assistance.  
x Allow time for creative play and indoor/outdoor activities.  
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SAFETY  
We ask that parents closely supervise their children in hallways and parking lots 
when departing. We also ask that parents stay with their children at all times 
while on campus. Parents or approved persons on the enrollment paper must 
come to designated area and sign out their child each day. This is extremely 
important, since this list is used to check attendance during emergency drills or 
events. Children will not be permitted to leave with any person for whom the 
staff has not received written permission from the parent.  
 
Staff is not responsible for students who leave the school building before they 
sign in or leaves the school building unescorted. It is important that parents 
understand and reinforce this procedure, as student safety is the Program Staff’s 
number one concern. 
 
All employees are required by Georgia Law to report any suspicion of child 
abuse or child neglect. 
 
SNACKS  
The 21st CCLC Program provides a healthy snack or meal at no charge. If your 
child has any dietary needs he/she may bring a snack from home. Please inform 
the site coordinator in writing, if child has any allergies or food restrictions. 
. 
SPECIAL NEEDS CHILDREN  
The 21st CCLC program has policies and procedures in place to ensure that 
students with disabilities are included to the maximum extent appropriate, with 
non-disabled students in programs, activities and services.  
 
STANDARD PHOTOGRAPHY RELEASE POLICY  
21st Century Community Learning Center has permission to copyright, use, 
reuse, publish, and republish photographic portraits or pictures of my child/ 
children whether in whole or in part for educational purposes only used by 21st 
Century or designated partners. Parent/guardian waives any right to inspect or 
approve the finished product or products. Parents may decline the 
photography release policy by checking the corresponding statement located 
on the student’s registration form. 
 
TRANSPORTATION  
Bus transportation between school and home is provided on some campuses. 
Your Site Coordinator will inform you regarding transportation availability. The 
student’s transportation at the end of the program will depend upon your 
response on the registration form: Bus, Walker or Parent Pick up.   

The transportation section on the registration form MUST be complete. Please 
keep in mind that it takes a minimal of three business days to process the 
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application. For the safety of students, please send a note to change students’ 
mode of transportation because mode of transportation cannot be changed 
over the phone. 

 
Contact Information: 

 
 

Site 
 

Telephone Number 

Bartlett Middle 912.395.3500 

Bartow Elementary 912.395.5300 

Beach High 912.395.5330 

Butler Elementary 912.395.2525 

Derenne Middle 912.395.5900 

East Broad Street 912.395.5500 

Gadsden Elementary 912.395.5940 

Garden City Elem. 912.395.6820 

Gould Elementary 912.395.5400 

Groves High 912.395.2520 

Haven Elementary 912.395.6501 

Hodge Elementary 912.395.5200 

Hubert Middle 912.395.5235 

Jenkins High 912.395.6300 

 

 
Site 

 
Telephone Number 

Johnson High 912.395.6400 

Juliette Low Elem. 912.395.6380 

Mercer Middle 912.395.6700 

Myers Middle 912.395.6600 

Pooler Elementary 912.395.3625 

Port Wentworth Elementary 912.395.6742 

School of Liberal Studies 912.395.5050 

Shuman Elementary 912.395.4500 

Southwest Elementary 912.395.3301 

Southwest Middle 912.395.3540 

Thunderbolt Elementary 912.395.6655 

West Chatham Elementary 912.395.3600 

West Chatham Middle 912.395.3650 

White Bluff Elementary 912.395.3353 
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Complaints Procedures, Fraud, Waste, and Abuse Policy 
 

Any complaints pertaining to 21st Century Community Learning Center matters 
should be directed to the staff member responsible for the situation from which 
the complaint arose. If the matter cannot be resolved at this level, the 
complaint should be taken to each successive level of authority until it is 
resolved. A committee may be formed to act as a tribunal to hear matters of 
local controversy which remain in dispute or unsolved. Any person who feels 
adversely affected by policies has the right to file a written complaint with the 
21st Century CLC district office.  
 
Complaints made to the 21st Century CLC by advisory councils, parents, 
teachers or other concerned parties about regulatory violations, 
misapplications, or a misinterpretation of statues or regulations of specially 
funded programs or of applicable provisions of the General Education Provisions 
Act in connection with programs under those Titles shall be filed and resolved in 
accordance with program regulations. 
 
Concerns about issues related to instruction should be discussed with the site 
coordinator. Initial contact is with the teacher, and then appeals are made to 
the next supervisor/administrator until the matter is resolved. 
 
Conduct with Students – An employee shall always maintain a professional 
relationship with all students, both in and outside the classroom. Unethical 
conduct includes but is not limited to  

1. committing any act of child abuse, including physical and verbal abuse 
2. committing any act of cruelty to children or any act of child 

endangerment; 
3. committing any sexual act with a student or soliciting such from a student; 
4. engaging in or permitting harassment of or misconduct toward a student 

that would violate a state or federal law; 
5. soliciting, encouraging, or consummating an inappropriate written, verbal, 

electronic, or physical relationship with a student; 
6. furnishing tobacco, alcohol, or illegal/unauthorized drugs to any student; 

or 
7. failing to prevent the use of alcohol or illegal or unauthorized drugs by 

students who are under the educator’s supervision (including but not 
limited to at the educator’s residence or any other private setting). 

 
Honesty – An educator shall exemplify honesty and integrity in the course of 
professional practice. Unethical conduct includes but is not limited to, falsifying, 
misrepresenting or omitting. 
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Public Funds and Property – An educator entrusted with public funds and 
property shall honor that trust with a high level of honesty, accuracy, and 
responsibility. Unethical conduct includes but is not limited to: 

1. misusing public or school-related funds; 
2. failing to account for funds collected from students or parents; 
3. submitting fraudulent requests or documentation for reimbursement of 

expenses or for pay (including fraudulent or purchased degrees, 
documents, or coursework); 

4. co-mingling public or school-related funds with personal funds or 
checking accounts; and 

5. using school property without the approval of the project 
director/governing board or authorized designee. 

 
 
Expenditure of Funds 

 
Grant funds shall be expended only for the support and maintenance of the 21st 
Century Community Learning Centers, and activities necessary or incident 
thereto, in compliance with applicable laws and statues. 
 
Each employee has the responsibility to help ensure that operations are free of 
real or perceived misuse of funds or property. To assist with the responsibility the 
21st Century CLC encourages all employees to be aware of and utilize the 
reporting process. Persons believing grant funds are involved in fraud and/or 
waste should contact the Savannah-Chatham County Public School System 21st 
Century CLC Office at 912.395.5686. If the person involved in misuse is employed 
at the central office, the report should be made with the Executive Director of 
Title 1 at 912.395.5635. Identify of the person reporting fraud, waste, abuse, 
and/or non-compliance will not be revealed. 
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PARENT VOLUNTEER FORM  
 
The 21st Century Program needs your help. Please choose one or more 
categories in which you can help.  
 
Remember: All Parents will receive Parent Partnership Hours for any and all 
activities you attend or participate in. Please log in your hours at the Parent 
Center.  
 
____Chaperone Field Trips 

____I can donate food and beverages for student and parent events.  

____ I can help with activities during the Family Nights.  

 
Other services which you could  
 
Contribute: 
___________________________________________________________________  
 
______________________________________________________________________________  
 
 
 
Comments: __________________________________________________________________  
 
______________________________________________________________________________  
 
 
 
__________________________________________________   __________________________ 
Parent’s Name              Phone 
 
 
 
__________________________________________________   __________________________ 
Student’s Name              Grade 
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STUDENT HONOR CODE OF CONDUCT  
 

1. Attend the Program regularly.  
 

2. Be in full and proper uniform at all times.  
 

3. Be punctual in attendance, both to program and activities.  
 

4. Obey all program rules and policies as set forth in the Student and Parent 
Handbook.  

 
5. Be respectful to all staff – teachers, administrative and support staff.  

 
6. Earn the respect of their peers and staff.  

 
7. Continually demonstrate respect for people and property you come in 

contact with each day.  
 

8. Take responsibility for establishing good and effective study habits that 
augment the in school learning process.  

 
9. Take responsibility for all of your actions and decisions.  

 
10. Learn to use your time and resources responsibly.  

 
11. Share responsibilities when working as members of a group.  

 
12. Communicate with parents and program personnel about program 

related matters.  
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Savannah-Chatham County Public School System  

          21st Century Community Learning Centers    

Recruitment Plan 
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Equitable Services (Private Schools)  
Students, teachers, and other educational personnel are eligible to participate 
in the SCCPSS 21st CCLC Program on an equitable basis.  21st CCLC must provide 
equitable services to private school students, and their families.  In designing a 
program that meets this requirement, 21st CCLC must provide comparable 
opportunities for the participation of both public- and private-school students in 
the area served by the grant. 21st CCLC must consult with private school officials 
during the design and development of the 21st CCLC Program on issues such as 
how the children's needs will be identified and what services will be offered.  
Services and benefits provided to private school students must be secular, 
neutral, and non-ideological. 
 
Special Needs Students (Section 504 of the Rehabilitation Act of 1973) 
Section 504 of the Rehabilitation Act of 1973 is a directive to any person, 
business, or government agency that receives federal funds to eliminate 
discrimination against persons with disabilities. Specifically Section 504 states: No 
qualified handicapped person shall, on the basis of handicap, be excluded 
from participation in, be denied the benefits of, or otherwise be subjected to 
discrimination under any program or activity which benefits from federal 
financial assistance. 

Under Section 504 a person with a disability (handicap) is anyone who has a 
mental or physical impairment which substantially limits one or more major life 
activities, such as caring for oneself; performing manual tasks; walking; seeing; 
hearing; speaking; breathing; learning and working; eating; sleeping; standing; 
lifting; bending; reading; concentrating; thinking; communicating; and major 
bodily functions (i.e. immune systems, cell growth, digestive, bowel, or bladder 
functions). The term “substantially limits” means the person is unable to perform 
a major life activity or major bodily function that a non-disabled person can do, 
or the person is more restricted in the performance of a major life activity in 
comparison to a nondisabled person. 

It is the policy of 21st CCLC to comply with the provisions of Section 504 of the 
Rehabilitation Act of 1973 in providing all Program benefits and services for 
students with disabilities who qualify under the definition of the law. No student 
or other qualified individual shall be excluded from participation in, denied the 
benefits of, or subjected to discrimination in any program or activity, on the basis 
of disability. 



SCCPSS  21st Century Community Learning Center 
 

 24 

21st CCLC has specific responsibilities under Section 504, including the 
requirement to identify and evaluate students with disabilities. Any student or 
other disabled individual who is qualified for services under Section 504 will 
receive appropriate accommodations providing equal access to educational 
programs, services, and facilities. 

21st Century CLC Host Schools 

The 21st CCLC site will compile a list of those students who did not meet grade 
level standards on the CRCT and/or grade level benchmarks. The list of students 
who did not meet standards will be generated and provided to the 21st CCLC 
program. High school will use EOCT scores and credit deficiency to generate list 
of students. 

Students who did not meet grade level CRCT and/or benchmarks (including 
EOCT and credits) will automatically be invited to the 21st CCLC program along 
with students with special needs including ELL, migrant, homeless and special 
education students. Invitations will be sent to eligible families. 

School administrators and/or site coordinators will discuss the 21st CCLC program 
at Open House, Orientation, faculty and parent meetings. If space is available, 
teachers and administrators will be asked to recommend students for the 21st 
CCLC program who are at risk of failing. These students will be invited to attend 
the program.  

x Teachers will be informed and provide information to eligible students at 
parent conferences.  

x The 21st CCLC family liaison will make parent contacts, through phone 
calls and home visits, to encourage participation and to answer parent 
questions.  

x Information regarding the 21st CCLC program will be available on the 
school website and in the parent resource center.  

x A parent orientation meeting will be held annually to provide information 
to families and answer questions about the program and services 
provided.  

x The local media will be contacted regarding the 21st CCLC program in an 
effort to disseminate information to the community at large.  

x Schoolcast (automated phone system) will contact eligible families to 
keep them informed and updated on 21st CCLC program initiatives and 
activities. 
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A consultation is held annually with all private schools within our district in which 
Savannah-Chatham County Public School System students are enrolled 
regarding the private school’s participation in the Title IV, Part B 21st Century 
community Learning Center (21st CCLC) Program. If a private school chooses to 
participate in the 21st CCLC program, eligible private school students will be 
identified and invited to enroll.  

*** (No private school chose to participate for 2012-2013) 

Middle School and High School (additional recruitment strategies) 

Coaches, Band Director, Club Sponsors, and School administrators will be 
contacted to coordinate the 21st CCLC program with the co-curricular offerings. 

x The graduation coach and school counselors will also be included in the 
recruitment efforts. As students are being counseled about the course 
selection and progress toward graduation, program information will be 
provided. 

x Students needing credit recovery through will also be given program 
registration materials by the graduation coach, school counselors, or Site 
Coordinator. 

Attendance Policy 

Attendance within the 21st CCLC Program is the responsibility of the parent/legal 
guardian and child. During the Program operation year, any child that 
accumulates more than five (5) days of unexcused absence may be removed 
from the Program. The Site Coordinator is responsible for informing the 
parent/legal guardian of the child’s absence.  

It is recommended that students attend the Program on time and regularly. 
Tardiness and leaving the Program early are unacceptable. If it is necessary for 
a student to leave the Program before the end of the Program day, the 
parent/legal guardian with whom the student lives must send a written request 
or make the request in person to the Site Coordinator. In cases where the right to 
custody is in doubt, the Site Coordinator should require evidence that the 
person calling for the student is entitled to custody. Excessive tardiness and/or 
early dismissals may result in removal from the Program. 

All students enrolled in the 21st CCLC Program shall be in attendance each day 
the program is in operation, except for the following excused absences: 
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personal illness, serious illness or death of a student’s immediate family member, 
observance of religious holidays, active duty military family leave, orders of 
governmental agencies, conditions rendering attendance impossible or 
hazardous to student health or safety, or participation in approved school 
activities.  

If a site is not within ninety percent (90%) of their targeted enrollment, the Site 
Coordinator is required to take the following steps: 

x Contact central office and obtain additional assistance from mentors 
and/or coordinators with achieved registered target number of students 

x Contact parents (phone and letters) to communicate the importance of 
attendance within the Program 

x If student has five (5) or more consecutive absences, contact parent to 
determine the reason for non-attendance and make student inactive 
within Cayen if students will not resume participation. 

x Register additional students from waiting list 
x Discuss goals and objectives with school day teachers and site 

administration to obtain student referrals. 
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Child Abuse 

Any person employed by or who volunteers in the Savannah-Chatham Public 
School 21st Century Community Learning Centers who has reasonable cause to 
believe that a student under the age of eighteen or over the age of 18 with 
disabilities has been physically injured other than by accidental means, sexually 
assaulted, neglected or exploited by their parent, caretaker, student/peer, or 
other person, must immediately report such abuse to the Principal/designee. The 
Principal/designee must immediately report such abuse to the Department of 
Family and Children Services, Child Protective Services/Adult Protective Services 
Unit. 

Any 21st Century CLC employee, who in good faith, reports or participates in 
making a report of suspected child abuse and/or neglect, or who participates in 
any proceeding resulting there from, shall be immune from civil or criminal 
liability. 

Reporting of Suspected Abuse/Neglect: 

1. The 21st CCLC employee or volunteer shall identify the child to the 
principal, who shall make or cause to make an immediate oral report by 
telephone or otherwise, followed by a written report, if requested, to the 
Protective Services of the Department of Family and Children Services 
(DFCS) or to the police authority. School officials should use the Mandated 
Reporter Line to reach DFCS. 

2. Such reports shall contain the names and addresses of the child and his 
parents or caretakers, if known, the child's age, the nature and extent of 
the child's injuries (including any evidence of previous injuries), and any 
other information that the reporting person believes might be helpful in 
establishing the cause of the injuries and the identity of the perpetrator. 
The way a call is presented determines the response time from DFCS. If the 
call is an emergency, the reporter needs to state it as such. 

3. In a situation where an attempt to make a DFCS referral is unsuccessful or 
when a DFCS Case Worker cannot reach the school in a timely fashion, 
such as before the end of the school day, and there is a fear for the 
student's safety, school personnel should contact the local police 
department. (The police can remove a child from a home immediately, 
whereas the DFCS Case Worker has to get a court order to remove a 
child.) 
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4. A School Social Worker, upon request, will consult with any school 
employee, and will report or assist in reporting suspected cases of child 
abuse and/or neglect to proper authorities. 

5. Even though a previous report has been made on a student, each new 
incident of abuse or neglect should be reported, also. 

6. School personnel should not contact the parent when a report of 
suspected abuse is made to DFCS. It is the responsibility of the DFCS Case 
Worker to notify parents. 

7. When the suspected abuse has occurred on school property or at a 
school sponsored activity and when another student or child is the 
alleged abuser, school personnel should contact Campus Police. The 
Campus Police Investigator will handle the investigation and may direct 
school personnel to call the parent. 

8. In the case of a student who has made serious threats to or who has 
attempted suicide, unless the attempt requires immediate emergency 
assistance, the parents should be called immediately and requested to 
take the child for assessment/evaluation by a qualified professional. If the 
parents refuse to report to the school or do not seek evaluative 
assistance, a report should be made to DFCS. Campus Police and the 
School Social Worker should be called for assistance and the student 
should not return to school without documentation of a professional 
assessment. 

9. The Senior Director of Pupil Personnel Services should be notified of all 
reports of suspected child abuse or neglect that are made from the 
school to DFCS. The Senior Director will provide a form, which must be 
signed by the site administrator, for all school personnel to use, and will 
keep all notifications on file for reporting, as requested, to the 
Superintendent. 

 Interviewing the Student: 

1. Once physical or sexual abuse, especially, has been disclosed by a 
student to a school staff member, no further interview or questioning by 
school personnel should take place until the DFCS Protective Services 
Worker arrives. It is not the duty of the school personnel to investigate a 
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case, to determine legitimacy of the case or to obtain more in-depth 
information from the student. 

2. A Law Enforcement Officer may be requested by the Protective Services 
Worker to participate in the interview.  

3. Students should be informed that the student or the protective services 
worker may request that a school staff member may be present in the 
interview, but that school staff members are not required to be present for 
the interview. 

4. A subpoena for release of records is not required if the Principal or 
Designee determines that record information requested by the 
investigating case worker or law enforcement officer is necessary to 
protect the child's health or safety. 

5. DFCS Case Workers or Investigators, who have shown proper identification 
and credentials, should be given access to a student who has been 
reported as a possible abuse/neglect victim, whether the school 
personnel made the report or the report came from the community. 

6. Concerns about the handling of any report of suspected child abuse or 
neglect should be shared with the School Social Worker who is the liaison 
with the local Department of Family and Children Services and who serves 
on the local Protocol Committee. 

7. In all such matters, the best professional judgment of school staff should 
be exercised and the interest of the child shall prevail.  

Additional Information: 
https://eboard.eboardsolutions.com/SearchFiles/Search.aspx?S=4140 

 

 

 

 

 

https://eboard.eboardsolutions.com/SearchFiles/Search.aspx?S=4140
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21st Century Community Learning Centers 
BEHAVIOR EXPECTATIONS AND DISCIPLINE POLICY 

 
It is important that staff maintain good order and discipline in all programs. Top 
objectives in all 21st Century Community Learning Centers programs are safety 
and a positive atmosphere for learning and developing social skills. The 21st 
Century Community Learning Centers makes every effort to help students 
understand clear definitions of acceptable and unacceptable behavior. All 
students must be able to follow behavior expectations and participate in all 
program activities.  
 
All students are expected to participate in age appropriate group activities. 
Parents/Guardians are required to inform the 21st Century Community Learning 
Centers program staff in writing of any special circumstances which may affect 
the youth’s ability to participate fully and to stay within the guidelines of 
acceptable behavior including any behavioral problems, psychological, 
medical, or physical conditions. The 21st Century Community Learning Centers 
staff is not responsible for providing a one-on-one counselor. 
 
A child’s behavior is expected to be consistent with the following:  

1. Cooperate with staff and follow directions.  
2. Respect other students, staff, equipment, facilities and yourself.  
3. Maintain a positive attitude.  
4. Stay in program areas and with designated group. Running away is not 

acceptable and may result in the   involvement of law enforcement.  
5. We will not permit any foul language from any child. This includes cursing, 

racial comments, and negative comments about any other person, staff 
member or parent.  

6. Any behavior that jeopardizes the safety of the participant and others 
can result in immediate suspension or dismissal from the program.  

 
The Discipline Policy  

1. If the youth is unable to comply with the behavior expectations, the 
program staff will give one warning.  

2. If, after the first warning, the youth is still unable to comply with the 
behavior expectations; parents will be called & possibly be required to 
come pick up the student early from program.  

3. If the youth’s behavior continues to be disruptive and/or unsafe the youth 
will be subject to dismissal or suspensions. If suspended, a behavior 
contract will be established and signed by the student, parent and staff.  

4. Suspensions and dismissals will occur on a case to case basis, with final 
decision being left up to the staff.  
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Behaviors that may result in immediate suspension or dismissal include but are 
not limited to:  

1. Any actions that could threaten the physical/emotional safety of the 
youth, other youth or staff.  

2. Fighting.  
3. Possession of a weapon of any kind.  
4. Vandalism or destruction of 21st Century Community Learning Centers or 

SCCPSS property            
5. Sexual misconduct.  
6. Possession or use of alcohol or controlled substances unless under the 

prescription of a doctor.  
7. Running away from designated group area.  
8. Theft of personal property, 21st Century Community Learning Centers or 

SCCPSS property           
9. Any other negative behavior may result in immediate suspension or 

dismissal. 
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WE: 
 

1. Praise, reward, and encourage the students. 

2. Reason with and set limits for the students. 

3. Model appropriate behavior for the students. 

4. Listen to the students when they speak respectfully. 

5. Provide alternatives for inappropriate behavior to 

the students. 

6. Stay consistent in our behavior management 

program 

 

 
 
 
 
 
 
 
 
 
 
Discipline and Behavior Management Statement: 
 Praise and positive reinforcement are effective methods of the behavior management 
of students. When youth receive positive, non-violent, and understanding interactions 
from adults and others, they develop good self-concepts, problem solving abilities, and 
self-discipline.  
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RE: The 21st CCLC Program Parent/Student Handbook  

 
 

I, ___________________________________________________________, 

parent of ________________________________________, acknowledge 

that we have read, understand and agree to the terms outlined in 

the 21st CCLC Program Parent/Student Handbook. I also understand 

that in order for my child to be eligible to attend I, another parent/ 

guardian, or both are required to attend a minimum of two parent 

meetings which will be announced on each campus at least two 

weeks in advance.  

 

_______________________________ _______________________________  
Parent/Guardian Signature                                                                        Date  
 

 

 

____________________________________  
Name of School/Campus  
 

 

 

*Please return this form to your 21st CCLC Program Site Coordinator. 



SCCPSS  21st Century Community Learning Center 
 

 36 

 
 

 

 

 

  

 

 

______________________________________________________________________________________________ 
   Student’s Printed Name                                                Student’s Signature                                               Date         

______________________________________________________________________________________________ 
Parent’s Printed Name                                                 Parent’s Signature                                                 Date  

Savannah-Chatham 21st Century Community Learning Centers 
Student/Parent Handbook for Success 

Acknowledgement Form 

 
 STUDENT INFORMATION   

Last Name (Legal):  First Name (Legal):  Middle Name (Legal):  

Grade:  Birth Date:  Homeroom Teacher:  

School:    


