
Lesson/Activity Plan

Why plan? What is the plan? 



Symbols

I agree/ Got it

I need more information 

about that. 

I like it and I’m going to use it.



“By failing to prepare, you are 

preparing to fail.”

― Benjamin Franklin

http://www.goodreads.com/author/show/289513.Benjamin_Franklin


Flow Chart and Planning 

Template
 

School: Instructor: Reviewed By: (Initial) SC: AL: 

*STEEAAM Activity Type (Circle one): *STEEAAM Activity Type (Circle one): *STEEAAM Activity Type (Circle one): 

S T E Ex A/LA  A M S T E Ex A/LA  A M S T E Ex A/LA  A M 

Title: Title: Title: 

Date: Time: Date: Time: Date: Time: 

Grade(s): Location: Grade(s): Location: Grade(s): Location: 

SWBAT= Students Will Be Able To (specify Skills/Information that will be learned) 

Objective (SWBAT): Objective (SWBAT): Objective (SWBAT): 

Materials (Supplies needed): Materials (Supplies needed): Materials (Supplies needed): 

Procedure: X Technology X Procedure: X Technology X Procedure: X Technology X 

Lecture  iPad  Lecture  iPad  Lecture  iPad  

Readers  Computers  Readers  Computers  Readers  Computers  

Pairs  Chromebooks  Pairs  Chromebooks  Pairs  Chromebooks  

Assess  Other:  Assess  Other:  Assess  Other:  

Discussion    Discussion    Discussion    

**DI  Software X **DI  Software X **DI  Software X 

Float  Smarty Ants  Float  Smarty Ants  Float  Smarty Ants  

Other  Mouse Squad  Other  Mouse Squad  Other  Mouse Squad  

Assessment: X Let’s Go Learn  Assessment: X Let’s Go Learn  Assessment: X Let’s Go Learn  

***IO  Mathletics  ***IO  Mathletics  ***IO  Mathletics  
Thumb up/down  Raz Kids  Thumb up/down  Raz Kids  Thumb up/down  Raz Kids  

Project/Art  IXL  Project/Art  IXL  Project/Art  IXL  
Oral Presentation    Oral Presentation    Oral Presentation    
Multi-media pres.    Multi-media pres.    Multi-media pres.    

Quiz    Quiz    Quiz    

            



Think of adjectives to describe PL

 Teacher

 Instructor

 Coach

 Mentor

 Role Model

 Leader

 YOUTH DEVELOPMENT 

EDUCATORS



What is a Lesson/Activity Plan? 

 A detailed description of what you 
will instruct the group in a given 
period of time. 

 A goal, guide, sequence of events, 
special considerations for the group, 
materials, & sources cited for the 
lesson 

 A “rehearsal” for your class. 

“A goal without a plan is simply a wish.” 



Planning Tool
 In education, the planning tool is the lesson plan, 

which is a detailed description of an instructor’s 
course of instruction for an individual lesson 
intended to help learners achieve a particular 
learning objective. 

 Lesson plans communicate to learners what they 
will learn and how they will be assessed, and they 
help instructors organize content, materials, 
time, instructional strategies, and assistance in the 
classroom.

 Lesson planning helps instructors create a smooth 
instructional flow and scaffold instruction for 

learners.



Why is a Plan Important?

 The after school environment can be 
unpredictable; the plan serves as a 
constant. 

 Helps you to plan out what you are going to 
do and say. 

 We honor ourselves and our audience by 
being prepared. We are not babysitters. 
We are youth development 
professionals, with positive, powerful, 
potential to affect the future! 



Expectations for Planning? 

 Plans should be turned in on time or early, 
so that your Site Coordinator and AL  can 
review them. 

 Use approved resources. We have tons 
and tons of wonderful, books, kits, and 
information on which you can base nearly 
every lesson on. We love new ideas, of 
course; just avoid “spinning your wheels.” 

 They should be done neatly, thoroughly, 
and thoughtfully! 

 They should include ALL of the important 
parts on the template. 



Planning Process

Some researchers refer to ABCD’s of writing 
objectives:

 Audience – learners for whom the objective is 
written (e.g., ESL, ABE, GED)

 Behavior – the verb that describes what the 
audience will be able to do (e.g., describe, explain, 
locate, synthesize, argue, communicate)

 Condition – the circumstances under which the 
audience will perform the behavior (e.g., when a 
learner obtainsmedicine from the pharmacy, he or 
she will be able to read the dosage)

 Degree – acceptable performance of the 
behavior (i.e., how well the learner performs the 
behavior)



What are the parts of 

a lesson/activity plan?

 Activity: What is the name of your 
activity - its focus? 

 Program leader: your name 

 Activity source: Where did you find 
the activity - book & page number, 
sources cited? 

 Activity location: Where is your 
preferred location? Remember, other 
group leaders may need the same 
space you have requested. 



Describe the main idea of the 

lesson 

 SWBAT:

–“STUDENTS WILL BE ABLE 

TO…demonstrate 

understanding of  the rules and 

play spelling kickball” 



Pre-Activity Prep

 Tell your SC of any set up that you 
need to do. 

 Include copies that must be made, or 
supplies that need to be acquired.

 Include any prep you need to do in 
the room. 

 Goals: How does your lesson 
support the Common Core standards 
and/or connect with what the 
students are learning during the 
school day? ( Refer to plans 
received from classroom teachers) 



SUPPLIES

 Supplies Needed: Items that you 

will need to facilitate your lesson 

effectively. Be creative and try to 

use supplies you have in stock. 

If you need something special, 

you need to let your coordinator 

know ahead of time! 



Introduction to activity

 Introduction to activity: How will you introduce the 
activity? 

–Anchor kids interest: be enthusiastic! 

–Grab the attention of your learners! 

–Canvass for previous knowledge of the topic “Have you 
ever…?” 

–Review rules/reintroduce yourself 

–Play a video/audio clip topic intro 
–Review previous lesson: “Do you remember…?” 

–Bring props 

–Show pictures 

–Student volunteer to review or do intro 

–Ice breaker 

–Exercise 



Pacing the lesson:

 Describe the sequencing of your 

lesson and label how much time 

each part should take. 



***** ALWAYS THINK ABOUT 

SUPERVISION !!!******* 

–Write down any questions you 

will ask along the way 

–Directions for individual activities 

within the lesson 

–Write down any transitions that 

you might need to make 



Ending the lesson

Always end your lesson by checking for 
understanding, relevance and added value: 

–Did the students learn what you wanted them to 
learn? How will you know? 

–Ask questions to the students to check for 
understanding 

–Have students journal/draw what they learned 

–Can they apply what they learned to real-life 
experiences? What is the take-a-way? 

–Choose a volunteer to summarize and review 

–Tell/read a story using similar themes to reinforce 
and extend your lesson. Could this become project-
based? 



Successes/Challenges

 What were the successes and 

challenges of the activity? 



Why a Back-Pocket Plan? 

 You need to have a back-pocket plan in the event 
that: 

–Your activity concludes sooner than expected 

–The room or space you want to use is unavailable 

–You do not have enough students to run your 

activity as originally planned 

–Your plan just isn’t working out as you intended 

– Hey, everyone has made a plan that fails; don’t 
stress* Prepare, deliver, assess, adjust… 



Special Considerations 

–Management: students who cannot sit 
next to each other (challenging behavior, 
parent/teacher requests) 

–Health concerns 

–Students who may be academically/ 
socially  behind or ahead of the group. How 
will you keep them engaged? 



Lesson Accomplished

Now What? 

 Hand in your lesson to your SC

 Have some “back pocket” ideas ready for 
group transition time and if the lesson ends 
early. 

 Make sure it is readable and has enough 
detail to be replicated in the event of your 
absence 

 Read any comments that your supervisor 
leaves for you. SC’s are your go-to “guys!” 

 Review your plan before you teach it! 

 Have fun with your creation!!!! 



Food for Thought

“Without leaps of imagination or 

dreaming, we lose the 

excitement of possibilities. 

Dreaming, after all is a form of 

planning.”

― Gloria Steinem

http://www.goodreads.com/author/show/57108.Gloria_Steinem


Reasons for plans

 Clarity

 Unpredictable events

 Framework

 Reminder

 Commitment



Clarity

Lesson/activity plans help to be 

clear about what you want 

students to know or be able to 

do. Instructors need to make 

wise decisions about the 

strategies and methods they will 

employ to help students move 

systematically toward learner 

goals.



Unpredictable Events

Lesson/Activity plans may also 

include room for unpredictable 

events. This helps instructors to 

be ready to cope with whatever 

happens.

Richard C. Cushing

“Always plan ahead. It wasn't 

raining when Noah built the ark.” 



Framework

Lesson/activity plans give your 

teaching a framework, an overall 

shape.

“If you don't know where you are going,

you'll end up someplace else.”

― Yogi Berra

http://www.goodreads.com/author/show/79014.Yogi_Berra


Reminder

Lesson/activity plans may also 

play the role of a reminder for 

instructors when they get 

distracted.

“You can't plow a field simply by turning it over in your 

mind.”

― Gordon B. Hinckley

http://www.goodreads.com/author/show/313356.Gordon_B_Hinckley


Commitment

It suggests a level of 

professionalism and real 

commitment .

“Unless commitment is made, there are only 

promises and hopes; but no plans.”

― Peter F. Drucker

http://www.goodreads.com/author/show/12008.Peter_F_Drucker


IMPACT

 For the instructor

 Don’t have to think on their feet. 

 Don’t lose face in front of their 

learners.

 Clear on the procedure to follow.

 Build on previous instruction and 

prepare for coming lessons



IMPACT

 For the learner

 They realize that the instructor 

cares for their learning.

 They attend a structured lesson: 

easier to assimilate

 They appreciate their instructors 

work as a model of well-organized 

work to imitate.


